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‭Name:____________________________‬

‭Home Unit / Office:__________________‬
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‭Hiring Department Chair / Coordinator Name:_____________________________‬

‭Hiring Department Chair / Coordinator Signature:__________________________‬

‭Date:_____________‬
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 After all required sections above have been completed,  please submit copies of the completed form 
to  the hiring department  for the adjunct assignment so that they can attach the completed form to the  
requisition. Human Resources will not process an offer or requisition without the form attached.

Jan 1, 2024
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